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BUDGET NARRATIVE TEMPLATE
[INSERT NAME OF ORGANIZATION]
[INSERT PROJECT TITLE]
Note: Instructions and examples should be deleted from your submission,
BUDGET NARRATIVE FORMAT: The Budget Narrative should be presented in Word Document, in the following format, Shown below is an example, if your organization is not providing cost share, please delete the cost share by applicant column, 

The narrative should match the detailed budget file, 
	Code
	Item
	REQUESTED FEDERAL FUNDS
	COST  SHARE BY APPLICANT

	A) PERSONNEL

	A,1, HQ Based Personnel

	A,1,1
	Project Officer
	
	Responsible of giving all the support to the Project Coordinator

An estimated 39% of her total time will be dedicated to the project and covered a 100% by ORGANIZATION’S Funds,
Monthly salary:  USD620,00
ORGANIZATION NAME Funds:  USD620,00 x 39% x 12 months = USD2,901.60

	A,1,2
	Project Coordinator: Name of Employee

	· Director of Assistance Programs – This individual is responsible for the overall management of the program,  He/she ensures compliance with all the terms and conditions of the agreement including implementation, program, and financial reporting,  $84,000/year x 10% of time = $8,400
	

	A,2 Field Personnel

	A,2,1
	 Field Technician (Name of Employee)
	The Field Technician will be in charge of:  [describe role of staff in project]

A 100% of this position´s time will be dedicated to the Project for 12 months and covered a 100% by Project funds (WHA Funds),
Monthly Salary: USD900
WHA Funds:  USD900 x 12 Months = USD10,800
	

	B) FRINGE BENEFITS

	B,1
	HQ Based Personnel
	
	

	B,2
	Field Based Personnel
	State the costs of fringe benefits separately from salary costs and explain how benefits are computed for each category of employee – specify type and rate,
	

	C) TRAVEL

	C,1 INTERNATIONAL TRAVEL for ORGANIZATION NAME Staff

	C,1,1
	Airfare International Panama City, Panama –Guatemala , – Panama City,
	It will be used for 1 staff to attend 2ND Summit at the Beginning and 
$741 each air ticket X 1 trips = $1,482
	

	C,1,3
	Airport Transfer/taxi
	Taxi to and from airport to venue

4 trips X $49,50 USD / each way = $198.00 USD.
	

	C,2 DOMESTIC TRAVEL ONLY

	10 in-country trips via air transportation will be conducted to implement workshops and training sessions,  Roundtrip airfare from Kinshasa to Goma for 5 employees is anticipated,  Each trip will include 5 days of per diem per employee,  

	C,2,1
	Air Travel
	In-country Airfare – 10 trips x 2 employees x $200 = $4,000
	

	C,2,2
	Lodging
	Lodging - 10 trips x 2 employees x 2 days x $161/day = $6,440
	

	C,2,3
	Per Diem
	Per diem - 10 trips x 2 employees x 2 days x $57 = $2,280
	

	D) EQUIPMENT 

	Not allowed in this grant

	E) SUPPLIES (Less than $5,000 per unit)

	E,1
	Laptops
	
	2 laptop computers x $700/unit = $1,400

	E,1 
	Printers
	To fulfil activity 2 in the proposal, printers are needed to be purchased, Estimate cost of $400/printer X 2 printers, total cost is $800
	

	F) CONTRACTUAL

	F,1,1
	Financial Consultant
	Name of Consultant will provide XX services via a contract,  $84,000/year x 10% of time = $8,400
	

	CONSTRUCTION

	Not Allowed in this grant

	H, Other Direct Costs

	H,1
	Printed Banner
	
	A printed banner will be made with an expenditure item of USD180,00.
It will be used for project activities to advertise them at the different locations and events where possible, It will include all logos required as part of the program activities,

	H,2
	Rent of Office Space in 3 locations
	12 months x 3 offices x $150/month = $5,400
	

	H,3
	Utilities (electricity)
	12 months x 3 offices x $50/month = $1,800
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